Archive Finder submission form
Thank you for your interest in submitting repository and collection information to Archive Finder. Please fill out and submit the appropriate information in the following form.  If you have any questions you can also email your comments or queries to us.  

Please fill out the appropriate information in the form we’ve provided and email (archivefinder@il.proquest.com) the completed form to us.
Repository information

Note: If your repository is already listed and you are submitting new collection information only please just include the repository name here and skip down to the Collection information section.

Otherwise, please fill out the following Repository information as completely as possible.

	Repository name:
	

	Address:
	

	Telephone:
	

	Fax:
	

	Email address:
	

	Web address:
(i.e URL of the repository home page)
	

	Days and hours of service:
	

	Materials solicited:
	

	Repository description: 
(overview of all holdings)
	

	Inclusive dates:
	

	Total volume of holdings:
	


Please complete the Collection information on the next page for each collection you wish to describe.
Please note that you do not need to repeat the repository information. 

Collection information

If you are submitting your collection information, please include the following information:

	Is this an update or correction to existing entry?
	Yes
No

please circle one

	Collection name:
	

	Collection dates:
	

	Type:
(e.g. papers, records, etc.)
	

	Extent:
(e.g. feet, boxes etc.)
	

	Main topics:
(e.g. main people, places, events in collection)
What is listed here will be used as subject terms, so please be comprehensive.
	

	Description of the collection:
	

	Are materials from this collection available on the Web?
	Yes
No 

please circle one

	If yes, please supply the relevant URLs:
	

	Is there a Finding Aid available on the Web for this Collection?
	Yes
No 

please circle one

	If yes, please list the Finding Aid URL:
	

	What is the format?
	HTML
SGML

please circle one

	Is there a Finding Aid available in print format?
	Yes
No 

please circle one

	If yes, would you be interested in including it in NIDS?

NIDS is ProQuest UMI's microfiche compilation of over 64,000 cumulatively indexed finding aids. If you are we will contact you with details.
	Yes
No 

please circle one


Please email (archivefinder@il.proquest.com) the completed form to us.
